
 
 

Thursday 24th April 2024, 10.00 am - 8.30 pm 
Venue: Crypt on the Green,  

Clerkenwell Close London EC1R 0EA  
 

GUIDANCE NOTES FOR A&D Partners 
 
We’re delighted that you will be joining us for the SDC Forum! 
We have compiled some guidance notes to help you maximise the opportunities as 
well as practical information about the arrangements. 
 
The A&D exhibition is to showcase your practice’s work in driving sustainability 
through projects, innovations, materials etc. So please bring in project case studies, 
or examples in form of printed material (foam boards etc) or samples and swatches. 
The idea is to educate and inspire younger designers and others in the 
industry. 
 
Practical Arrangements: 
 
Access and exit times:  
 
Setup time: 8.30am – 10.00am 
Winding up time: 7.30pm – 8.30pm 
 
Tables:  
 
You will be provided with 2 tables (181 CM X 68 CM each) for your project and 
materials exhibition and meeting with attendees. Please see (Blue highlighted box) 
on the attached floor plan to get an idea of the arrangement. The arrangement might 
change slightly on the day. You can also bring easel’s to exhibit case studies and 
presentation materials on but let us know before hand about the size etc so that we 
can manage the space accordingly. (see attached photos from last year to get an 
idea) 
 
The exhibition timing is 10.00am – 12.00pm and 5.30pm – 6.30pm. We expect your 
teams to be around during these times to engage with the attendees. At other 
times you all can attend the workshops and presentations in the other room. 
 
Banners:  
 
If you plan to have a banner with your logo / information, to go behind your display 
table, the recommended size is 780 (w) x 2100 (h) mm (Standard banner) but we 
suggest reusing your old banners if you already have one or avoid bringing one. 
 
Electrics:  
 
There are only a limited amount of power points for charging IT/Comms in the Crypt  
so would suggest that you arrive ‘fully charged’! 



 
 

 
Timetable for Events: 
 
10.00am – 12.00pm: Projects and Products Exhibition Only 
 
12.00pm – 5.30pm: Presentations and Workshops 
 
5.30pm – 6.30pm: Projects and Products Exhibition 
 
6.30pm: Awards evening followed by Networking drinks 
 
The two exhibition slots during the day are dedicated for your exhibits and we expect 
your teams to be around during these times to engage with the attendees. 
 
A ‘pop-up bookshop’ will also be hosted in the same room, which will be available for 
visits only during the exhibition times. 
 
Teas, coffee and water will be available during the day. A buffet lunch will be served 
at 12.30pm. 
 
During the evening reception, including the Awards ceremony, we will be serving 
wine, beer and soft drinks. 
 
Attendees: 
 
Entry will be by registration only and available free of charge to architects and 
designers. Please encourage your colleagues, team mates and others to attend 
the days events. 
 
Marketing and Promotions: 
 
Media Partners: 
 
We have partnered with media publications and other organisations and trades such 
as the BIID, UK Design Council and the Interiors Declare and have Works magazine 
as our main media partner. 
 
Mailshots and Social Media: 
 
We will share copies of social media posts & graphics together with the Eventbrite 
registration portal with your marketing team. Please do help publicise the event 
using your own social media channels and the ‘url’ for Eventbrite. 
 
We would suggest that you also send email / personal invites to your teams to 
attend the day. 
 
 



 
 

Website & Registrations: 
 
All information for the forum is available on the SDC website here Forum - SDC - 
The Sustainable Design Collective 
 
and the visitors will be led to the Eventbrite page for registrations through the register 
button on the forum’s page.  
 
Or here is a direct link to registration page - please share this with your networks 
and database 
 
https://www.eventbrite.co.uk/e/1218377382549?aff=oddtdtcreator 
 
We look forward to working with you in making this event a big success and 
appreciate your support by complying with the above set of guidelines. 
 
 Please email harsha.kotak@woduk.com for any questions. 
 
Here are some photos from last year to help you visualise the room and arrangements: 
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Event Venue Floor plan 
 

 

 
 

  


